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COVER LETTER FOR CORPORATE ASSOCIATE (IN-HOUSE)

address ( 415-555 5555 ( janedoe@gmail.com ( CA Bar #______

November 1, 2016
[_____]

Google Inc.
1600 Amphitheatre Parkway

Mountain View, CA 94043
Re: Associate Corporate Counsel, Mergers and Acquisitions

Dear [______]:

I am pleased to submit my application for the Associate Corporate Counsel, Mergers and Acquisitions position at Google Inc.  I have over four years of legal experience advising clients on mergers and acquisitions, financings and securities offerings and over five years of business experience.  Most recently, I was a corporate transactional attorney with ________, based in Palo Alto.  As I effect my career transition from a large law firm to an in-house position, I am excited to offer my experience in the service of a company with a global platform such as Google.   

While at ______ I represented private and public companies in both domestic and international mergers and acquisitions.  In this role, I counseled clients on the potential risk and disclosure of business and legal issues based on diligence review and assisted in the drafting and negotiation of stock and asset sale agreements and investment agreements.  As a principal member of the legal team, I maintained direct client contact and built close professional relationships with officers and corporate counsels and managed diligence teams that included legal specialists and foreign local counsel.  Furthermore, as counsel for issuers and underwriters in securities offerings, I have conducted on-site diligence and drafting meetings in China, India and Japan. 

Prior to becoming an attorney, I worked in Japan and Taiwan where I developed a keen sensitivity to cultural differences in business dealings while building my Japanese and Mandarin language skills.  I believe my combined legal and business experience, as well as my language skills and cross- border background, would allow me to make valuable contributions to Google’s mergers and acquisitions team.

I have attached my resume for your review, and I would welcome the opportunity to discuss the position, as well as my qualifications, in greater depth.  In the meantime, please let me know if I may provide any further information.  Thank you for your consideration.

Sincerely,

Jane Doe

